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The following changes have been made to the wording in this document:
Pages 10 to 13 Monitoring of the Assessment process.

If your external moderation visit applies to a QCF qualification there will be 3 extra statements for your External Moderator to grade you on. These are:

	5.14
	Has the staff, resources and systems necessary to support the assessment of units and the award.
	
	
	
	
	

	5.15
	Has the staff, resources and systems necessary to support the accumulation and transfer of credits, the recording of exemptions and recognition of prior learning (RPL) if applicable
	
	
	
	
	

	5.16
	Candidate personal data is collected and held in accordance with the Data Protection Legislation, including the Data Protection Act 1998 with the consent of the candidate
	
	
	
	
	


The explanations for these are:

5.14 Has the staff, resources and systems necessary to support the assessment of units and the award.
Explanation

All staff involved in the delivery of the qualification must be occupationally competent in the area they’re working. If the award uses units from another qualification and the main Assessor is not competent in this area another Assessor with the required competence must be available to assess these units. There must also be enough staff working on the programme and enough resources to allow the programme to function effectively.

Evidence to support this point could include staff CVs and CPD, a tour of your centre’s facilities, and details of your assessment and internal moderation plans.

5.15 Has the staff, resources and systems necessary to support the accumulation and transfer of credits, the recording of exemptions and recognition of prior learning (RPL) if applicable.

Explanation

You need to have a tracking system in place to record any recognition of prior learning, exemptions and transfer of credits for all learners. This needs to be functional and accurate.  

Centres are responsible for deciding whether or not RPL can be accepted for a learner for part of or a full unit of a qualification.  Centres could verify the learner’s level of competence for the particular learning outcome(s) by checking their knowledge eg via questioning, to ensure it’s valid and current.  Centres must also keep a record of their decision and proof of 
the prior learning.  All centre staff need to understand how to use RPL and its appropriateness on QCF qualifications.

Any exemptions or credit transfers for the qualification will be identified in the Qualification Specification. If a learner presents a qualification/unit they have achieved that isn’t listed as an agreed exemption, the centre must contact the Research & product Development team to discuss this.

Evidence to support this point would include records of staff training on this process, the tracking documents you have in place and evidence of how your centre implements and evaluates this process.

5.16 Candidate personal data is collected and held in accordance with the Data Protection Legislation, including the Data Protection Act 1998 with the consent of the candidate.

Explanation
You need to ensure that any documents you use to record prior learning or transfer of credit comply with the Data Protection Act 1998. You can find details of the Data Protection Act at http://www.ico.gov.uk/what_we_cover/data_protection.aspx. You also need to ensure that learners are aware of any information you hold about them and how you will use it. Learners must give their consent to any information being held.

Evidence to support this could include your centre’s data protection policy, and any forms your learners complete to give their consent to you holding their personal information.

Pages 14 to 16 Internal Moderation.

	6.15
	Any achievement for recognised prior learning (RPL) has been recognised, recorded and checked for appropriateness
	
	
	
	
	


6.15 Any achievement for Recognised Prior Learning has been recognised, recorded and checked for appropriateness
Explanation
Any recognition for prior learning needs to be clearly documented in the candidate’s portfolio and needs to be recognised during the internal moderation process. The Internal Moderator must ensure that the prior learning is valid, current and authentic. They also need to check the appropriateness and make sure it has been recorded correctly.  Centres must make it clear to the External Moderator that a learner’s portfolio contains a record of RPL so they can include it in their sample.

Evidence to support this point will include a central tracking document which records any recognition of prior learning as well as being clearly referenced in the candidate portfolio and internal moderation documentation.
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