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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 2

Introduction
The material in this portfolio relates to:
Unit 01 Investigate employment in the uniformed services (H/505/9139)

This portfolio is designed to demonstrate the types of evidence that could be produced for the unit above
from NCFE Level 2 Diploma for Entry to the Uniformed Services.

It's designed to provide guidance on how a Pass grade portfolio could look, rather than being
prescriptive.

Evidence may be submitted in a variety of forms. In this example there are written accounts and visual
evidence, but the evidence could also be presented in an audio format. Where the learner has provided
visual evidence (for example screen grabs, copies of research), this has been clearly annotated to give
context as to why it has been included. Each piece of evidence has been presented with the assessment
criteria number detailed at the top of the page.

External Quality Assurer guidance has been provided for each piece of evidence relating to an
assessment criterion. The guidance comments on how the evidence meets the assessment criteria and
what could be improved to obtain a higher grade. The suggestions and assessment methods are not
exhaustive and Tutors are encouraged to explore other methods which will support the learner to
produce the best evidence that they’re capable of for the unit. For further advice on the suitability of a
particular assessment method, you can refer to the relevant qualification specification or contact your
NCFE External Quality Assurer.

It's strongly recommended that each unit is presented and assessed individually to allow accurate
judgements about the learner’'s competence. This will also make it easier to award a grade for the unit.
The work must then be internally quality assured and made available for the External Quality Assurer.
It's accepted that a piece of evidence may be presented for more than one unit. Where this is the case,
the evidence must be clearly mapped to all units and assessment criteria it applies to when presented to
the External Quality Assurer. This will enable them to make an accurate judgement about the learner’'s
competence and overall unit grade.

We would encourage the use of our Evidence and Grading Tracker document which is available on the
qualifications page on the NCFE website however any method which clearly records the evidence
against the assessment criteria can be used.
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Learner evidence and External Quality Assurer commentary

Unit 01 Investigate employment in the uniformed services (H/505/9139)

Assessment criteria 1.1, 1.2

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services

Investigate 3 different jobs from 3 different services (1.1 and 1.2)

Service / Job

Pension

arrangements

Education /
qualifications

Folice Acmy fre
Minimum joining age L
over 1€ \ | 8 1&g
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test

Fitness
requirements

Benefits
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- |
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criteria 1.1, 1.2 (cont’d)

Learner evidence:

Minimum length of
service

Shift patterns

H Yyearyg ’

|

|

i

neegends Dua + rng'm
(':‘/énms-_‘ Shifts
1 | |
Contracted hours
Lo | 42

| Postings \ ‘
* !
['Access to training - - i
| s Basic Aasic h’ﬁ;r\lnj ‘
pPolice ‘ ‘l
ran ng |
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 5

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criteria 1.1, 1.2 (cont’d)
External Quality Assurer commentary:

The learner has researched the minimum of 3 jobs and has not been able to complete them all. They
have identified a range of things with some description.

Grade awarded for these assessment criteria - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 1.3

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services
Describe the advantages and disadvantages of service routine and structure (1.3)

Work in groups and create a list of advantages and disadvantages of service routine and structure.
Describe what they mean to you.

1 Disaa;ﬁzéges o
Shyt work- | deat ke
hork ‘g ak weekeady

Promehon ~do well
Travel tha werld - See Place) . .
{\v\lc\\j from Nevrae r {QMLL(j

Pension mc»m::j! N

= b udh Miss thamn

Uniform- the ualporm o Ger wp early - | dont Like

getng wp eovly

Smestk

Facads |l ke

| (V\trc)hL gek hurtk -
new frends

o dal

| dont wicat

What are the top three advantages that would make you choose a service career and why?

1 Promeion | want to bl on vaspectar

2 I waat o travel to difperent P laces
3 I (ke rvu\kuuj nevy fraads

What are the 3 disadvantages which concern you and why
1 ({(ihf\a Up carly - ldent Like gettoing 4p Lol

'
2 | dont wWant o da

3
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 7

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 1.3 (cont’d)
External Quality Assurer commentary:

The learner has provided a basic description for the task. The learner has identified a range of matters
outlined in the guidance.

Grade awarded for this assessment criterion - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 1.4

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services

Look at the following key qualities required for employment in a uniformed service (1.4)

Honesty

Definition:

Mou do hngs nght , jou abide by tre taw

Why is it important:

Polucermien ageed to el the truth IWhea the are

Court Gad runon Adeal Ly it Uhe Pttbl-t(

How could it be used:

In o court O3 o wacbness You vtk Aace o 1o oy That Yo

e e headst .

[N} r\_h'_r\_bj Statements about what w appesnd

Trustworthiness

Definition:

Peopte Can trust Yow Gad e publie frusc You

Tluuj betieve that You wdl do wwhak you so\j

Why is it important:

Mouwe frwads need to drust youw ay wicAl s Yo puolic

Colte aguis nee d to knoes you wll doe what you St-tj

How could it be used:

te do
l¢ the y ask you, some o You do ok

Cnsuie deadlines oo et
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 1.4 (cont’d)

Learner evidence:

Commitment

Definition:

e Meaas you WUl do & Wwea oad how You have  ageeed.

Twaup on tma for wock, dressed curr(dc‘\d

Why is it important:

To sos fadr You WuL Ao wwak you say

Work needs 40 lcnow tnat Yo WUl bethee

How could it be used:

I Wul do What \o‘c«j l WwuL do

[ do twa Shuyts thot | have a9reed todo.

Adaptability

Definition:

You can d0 dfferext thwas cwargqe My workload M

adeopt 1 Whak I net dad talih day | arn ,l\ wWo—\C .

Why is it important:

So thot | Can do lots of diffeent jobs when | nced

o Nos fwo iCLL»l-:_'» ose Une Sarme

How could it be used:

g A wp fo- ok aad 1"\4‘,\’ e ML o dd SovuAllhny
4 % J

tlse lcan do & . Change shyh .

HL\IF oul Grothe Htan~
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 10

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 1.4 (cont’d)

External Quality Assurer commentary:

The learner has provided a basic description for the task.

Grade awarded for this assessment criterion - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

11

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 1.5

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services

Describe your own positive and negative attitudes and values and how they could affect your
employability in the uniformed services (1.5)

Positive attitudes and values How will they affect my employment
| am good atr sport J[ I will pass tne ptness
te st
I ann e stwo f"\v T ney need trustrwo vy
PCC.’JL&_ U; fne police

\ Negative attributes How will they affect my employment
{ doat like 4o 3U‘ wp | Aneed o Show +hat |
ear L\j can pbe oOn hme .

How could you minimise the negative attributes

Qe+ an alarm cClock and get wo Whena |

necd o
How could you maximise the positive attributes
Do more sport and make sure L get 1 P Marks Fin
CS On L
€SB
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 12

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 1.5 (cont’d)

External Quality Assurer commentary:

The learner has provided a basic description for the task.

Grade awarded for this assessment criteria - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/91
Assessment criteria 2.1, 2.2

Learner evidence:

13

39) (cont’d)

NCFE Level 2 Diploma for Entry to the uniformed services
Complete the following table in relation to yourself

Self Assessment

Fitness

Practical skills
Dexterity
Leadership
Listening
Presentation skills
Report writing
Calculating and budgeting
Decision making
Meeting deadlines
Organising work
Prioritising work
Working in a team

What are the 4 skills you need to develop most (2.1)
1 Dx’f,KE(l\Tq

2 leadershy

3 Decision Mim\c;fxﬁ

4 WOoCKing e \n a feam

How will you develop these skills (2.2)

1 | il Ao more STUgL With My hoands .
2
3 | need 0 oe more posithve

4 Do mere sporks
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 14

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criteria 2.1, 2.2 (cont’d)
External Quality Assurer commentary:

The learner has identified some basic skills they need to develop and has given some examples of how
they may develop them. They’ve identified a range of things showing in the guidance.

Grade awarded for these assessment criteria - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 2.3

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services
Take a look at the main steps in the recruitment process (2.3). What do you have to do for each of
those steps?
The Steps What do you have to do for each step
Step One Complete an Re quase aform fromthe police
application Make sure T{ul W dhe applcativg
for {form _
erm Checle w 3 accurake
Send opf .
Step Two .
i Atkend an TUm wp on finne. and
0SseSs senent A dertadce. wa.h;;\ﬁ tests ol
centee INtéruigey o dih fecnette
Step Three dad
naAaera e S ey
Undertake 1he make ¢ < r\fjtk'
freas and eadurance Lests
e
Lest fronieve the ac qu el stewdards
Step Four ;
P Docter o ful v a medical
Heilu.'v\ rg_‘)ur{
Chacks Have & Me dical iuiin mj GP
Step Five . .
B ci ; Complete the referee detous
o L Oroung _
and “secunty Ensice have given o
Checics wnformabion reques ved
21 A
Voks
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 16

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 2.3 (cont’d)

External Quality Assurer commentary:

The learner has provided a basic description for the main stages.

Grade awarded for this assessment criterion - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

17

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 2.4

Learner evidence:

what you would do to prepare for it.

| What I need to do

NCFE Level 2 Diploma for Entry to the uniformed services

Think about the things that you need to consider to prepare for your interview (2.4). List them and

How | will prepare for this

Be cn bme

- Se+ mj alarmm

- Check buy Nmes

ook smart

- Clean suit Qnd shoes

Be prepared

-shower and Shave

- Yesearch Ine )ob

Think of QUeshonsg

I 8@ calm

- prachse My interviews

’ew\mc‘ue)
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 18

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 2.4 (cont’d)
External Quality Assurer commentary:

The learner has provided a basic set of preparations for an interview. They’ve identified a range of things
shown in the guidance.

Grade awarded for this assessment criterion - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 19

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 2.5

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services
Why is it important to prepare for an interview (2.5). Describe the positive and negatives aspects of
. preparation.

Positive

VT can ansyver cLue;Lions ot | am asied iO’fﬂttlj

v T GQrave oo my ntervwws 0N bine. so et | Con retay befoe
| \L)u "

Y T look smast - fust 1impressions Lount!

v/ T am prepased for quastions Which Showos I have courw ol

out reses Cla .

Negative .

XT rvuﬁht be Late o miss My uitevwid - | may have o wadk
Gt r\mmj months  [or ancieer .:>pp<,rmmij

X f(' I am Sc ufry Uu‘fj wodd ot wont me. - a pou e (ONst able
needs to present @ posubve umage

XIfhljht net be abie to answes the guUlstiens they oo k.
wihioh wul lock ke | hewveat dore cny resecuche .

What will you do to ensure that you minimise the negative aspects?
o See "“3 alcrron so | haave Pt? =\1.,cj‘ Of N to gjcgt y € ouel L_j
° lroa My clethes and clecn mysinoen

o (nrnj out cesewc befoe the tntesiews

What will you do to maximise the positive aspects?

a p-:(“(_\:-\ se My WAy e Skads se | am Congudent o Provid m‘j‘
ANskesS
.Qé.wa,;tm as mu(_l\ s ) Caov So that | an iﬂulqivnl(]fu_ji&

about o Pu{tcﬁ_
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 20

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 2.5 (cont’d)
The learner has provided a basic description of why it is important to prepare for an interview.

Grade awarded for this assessment criterion - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

21

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 3.1

Learner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services

You will be required to attend a mock interview which will be conducted by the staff with the other
students watching (3.1). You will be required to demonstrate your ability in a number of areas
including punctuality, use of language, response to questions and use of questions.

You should choose two of your fellow students to write a few good point and some areas for
improvement about your performance. You will use this later on

Arrived 2ely

Name: =\ o
V) X
Good points Areas for improvement
‘.‘;f\p\l"-m,'k '\J‘.__L...K" *\'1; O L
e el l‘,%f’l,\i;-’?; SO
Name: ) / K f A
Vcey
Good points Areas for improvement
J ) - . . 'd ',, A -
[opkér Dirky Shoes
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

22

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criterion 3.1 (cont’d)

Learner evidence:

| Qualification | Level 2 Diploma for Entry Candidate

to the Uniformed Services

Assessor

Date and time
of observation

Description of the candidate’s activity. Please
include:

People present

What was observed

What the candidate did well

How the candidate could improve

Indicate which of the units and
assessment criteria have been
covered. Briefly explain how
they have been addressed.

XXXX took part in @ mock interview for joining the police.

| was the interviewer and he was observed by a number
of fellow candidates.

He arrived at the allotted time and was ready for the
interview.

He was dressed smartly and he had pressed his suit.

His language was appropriate and he knew a lot about
the police.

He was able to answer a lot of questions but needs to
ensure he knows about the fithess requirements so he
can answer the questions he is asked.

He asked me a number of questions which were
appropriate for joining the police.

You should think about this and consider what you can
do to make your next interview better. Well done.

3.1 Be able to conduct oneself
in an interview situation

- Punctuality

- Use of language

- Response to questions
- Use of questions

Assessor Date
signature
Candidate Date
signature
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 23

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criterion 3.1 (cont’d)
External Quality Assurer commentary:

There are testimonies provided which show that the learner gave an effective interview. This is in line
with the guidance.

Video evidence could be used to supplement this witness testimony evidence. If used it should clearly
indicate the learner and the assessment criteria it relates to.

Grade awarded for this assessment criterion - Pass
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24

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

Assessment criteria 4.1, 4.2

Lear

ner evidence:

NCFE Level 2 Diploma for Entry to the uniformed services

You will receive feedback from the staff who observed your interview.,

Look at this and the feedback from your fellow students and review your own performance (4.1 and
4.2)

What did i do well?

| was C.or\_p;den'i— Whooo | entered Tha room Loncch wdd
a good stet .
I wwas Smot end MY Shoeo wee deon Whith was e

Yood Impression. .

What could | improve on?

L did not answer M‘Lu.urion.s very wek . Iaeed ro think
about Inis Gad prachse .

@> Nevows Whew | COUdNt GASWE Some Of e qustions |

Did my preparation for the interview work well?

| need o Think abour The questlons lrmﬁm. be askecl

oad do some Mo feseavche,

What would i change for next time?

| need o WOk oa my nenves by MdUStMcLutlj mo~e.

bou+ T police. so | car aNswesr gques hsas .

What do i need to do before my next interview?

Prachse my queshons ond answerss |
Astc my Mip- o 2;2 M2 With, my kLhru_.,c.L”n‘

wWath some BV B'S abouwt Inteavietos
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 25

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)
Assessment criteria 4.1, 4.2 (cont’d)
External Quality Assurer commentary:

The learner has shown that they can review their own performance and give a basic description of how
they can improve in the future

Grade awarded for these assessment criteria - Pass
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 26

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

External Quality Assurer commentary:

Out of 13 assessment criteria this learner has been deemed to be at a Pass level for all of them, hence
the overall Pass grade.

The criterion for grading is not about quantity but about meeting the descriptors used. For example 1.3 —
“describe” is a Pass, “detailed description” is a Merit and “thoroughly explore” is a Distinction.

Internal and External Quality Assurers will be looking for evidence that the descriptors have been met.
As well as learner’s own work, witness testimonies and Assessor feedback should clearly show how the
learner has met the assessment criteria and descriptor.

In order to achieve a Merit the learner must show evidence that they have met the assessment criteria
and descriptors shown.

Overall grade awarded for this assessment unit - Pass
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Tutors
should
complete
the grading
section

NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Evidence and Grading Tracker

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

A breakdown of the grades awarded for each assessment criteria within unit 01 is shown below in this example of our
completed Evidence and Grading Tracker, which is available on the qualifications page on our website.

A Pass grade can be awarded for the unit as a whole.

27

KLearners should \

ensure their work is
mapped to the
relevant
assessment

The learner has not achieved a Merit grade for the unit because they did not achieve a Merit for some assessment criteria. | Ccriterion and this

The learner is entitled to one opportunity to resubmit work for the unit to obtain a higher grade.

can be referenced

disadvantages of service routine
and structure

Assessment criteria Not Yet Pass Merit Distinction Evidence (inc portfolio page numler and type)
Achieved
1.1 Identify types of jobs within X No Distinction
the uniformed services grade for this
AC
1.2 Describe the entry X
requirements for different
uniformed services
1.3 Describe the advantages and X
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Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

28

Assessment criteria

Not Yet
Achieved

Pass

Merit

Distinction

Evidence (inc portfolio page number and type)

1.4 Describe why the following
are key qualities required for
employment in the uniformed
services:

e honesty

e trustworthiness

e commitment

e adaptability

X

1.5 Describe how own personal
attitudes and values could
positively and/or negatively affect
own employability in the
uniformed services

2.1 Identify skills to be developed
to help achieve own job goals in
the uniformed services

No Distinction
grade for this
AC

2.2 Give examples of ways to
develop own skills

No Distinction
grade for this
AC

2.3 Describe the main stages of a
uniformed service recruitment
process

2.4 Describe the preparation
needed in the run-up to an
interview
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8)

Unit 01 Investigate employment in the uniformed services (H/505/9139) (cont’d)

29

Assessment criteria

Not Yet
Achieved

Pass

Merit

Distinction

Evidence (inc portfolio page number and type)

2.5 Describe why it is important to
prepare for an interview

3.1 Demonstrate in an interview
situation appropriate:

e punctuality

e use of language

e response to questions

e use of questions

4.1 Review own performance
following an interview situation

4.2 Describe ways to improve
own interview performance in the
future
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NCFE Level 2 Diploma for Entry to the Uniformed Services (601/2456/8) 30

Summative feedback

I confirm this is all my own work.

Learner signature:

Assessor comments: (please continue overleaf if necessary)

Assessors should \
provide comments

and feedback to
learners in this

section of the

Evidence and
| confirm | have graded this work against the grading descriptors for the qualification. Grading Tracker.

Overall unit grade:

Tutor/Assessor Name: Signature: Date:

This section should be completed
by the Assessor. Please refer to the
gualification specification for further
information on how to grade the
work.
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