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Entry Level 3 Standardisation

These materials have been prepared in advance of an on-demand standardisation webinar for Functional Skills Entry Level 3 English.

The training materials consists of:

· Learner Response Sheet
· Mark Scheme
· On-Demand Webinar

We would advise that you either mark the Learner Response Sheet using the Mark Scheme in advance of the video, or alternatively use the ‘pause points’ within the webinar to mark the On-Demand Webinar.

The Learner Response Sheet and Mark Scheme can be found below in this document, and the video can be accessed using the following link:

Click Here


	Learner Response Sheet
Double Click the document to access



	Mark Scheme
Double Click the document to access



	

	






image1.emf










image3.emf

ncfe.

NCFE Entry Level 3 Functional Skills Qualification in
English (XXX/XXXX/X)

Paper Title: Entry Level 3 Functional Skills
Qualification in English: Reading

Paper number: POOOXXX Specimen Sample Material

Time allowed: 40 minutes

Assessor instructions:

« Read the below instructions and information to all learners. Tobe completed  Mark
by the examiner

Learner instructions: Section 1

« Use black or blue ink. Section 2

« Read each question carefully.

« Answer all questions in the spaces provided. TOTAL MARK

« All of the work you submit must be your own.

Learner information:

+ The marks available for each question are shown in brackets.
o The maximum mark for this paper is 16.

¢ You will need to use a dictionary.

Please complete the details below clearly and in BLOCK CAPITALS.

Learner name

Centre name

Learner number Centre number

Do not turn over until the invigilator tells you to do so.

All the material in this publication is copyright @ NCFE.





Examiner use only

Activity 1: Reading Composition
This section has a possible 8 marks.
You should spend 20 minutes on this section.

@ Carl Today, 8:53am, feeling sad @

Picture the scene. | was in the leisure centre yesterday and my bag
vanished. After a thorough look around,the only explanation was that it had
been stolen. My bank cards had gone too. | doubt I'll see them again. | felt a
complete idiot.

1 had no knowledge as to what to do next and the trainer took a minute to
help me out. According to him,it was important to contact the bank
immediately. It was guarter to eight and everything closed at seven,
including the bank, therefore 1 was unable to report it to them straight away.

The weather was rough and | didn’t have enough money for my bus fare.
My dad came to meet me and | felt happier when he arrived even though,
he did have a moan at me on this occasion.

Although | was not suspicious of anyone, there was a woman of my height
and age who | did notice behind me. It is difficult to believe that she could
be the thief!

| can’t believe that anyone can do this and cause me so much trouble. It has
been a tough day and that was probably the most expensive exercise I've
ever done!

‘ Like Comment .

Dan: | suppose you might have been quite distracted by being on your phone!

& ®

Carl: It might be easy to criticise and | may have been careless, but
| could end up in debt. ‘ .

Julia: The trainer’s idea was right and you should communicate with the
bank quickly. Citizens Advice can help. Their website is full of
essential information: www.Citizenadvice.org.uk/cardthefthelpsheet ‘ .






1 (a) Carl has written this post to:
[1 mark]

A Describe how expensive exercise classes are at the leisure centre.
B Explain how he had been careless with his bag and bank cards.

C Instruct the bank as to what to do next.

@Te[l his story of what happened to him yesterday.

Answer

1(b) How did Carl feel about what had happened?

Give an example from the text to support your answer.
[2 marks]

be - s O

L)OPA‘\' Missing.
/

1(c) Where was the bag stolen from?
[1 mark]

1(d) Carl uses the word thorough. What does the word thorough mean?

You can use a dictionary.
[1 mark]

Please turn over

Aue asn Jauiwexy





Examiner use only

1 (e)

1(f)

1(g)

How can Carl find the information that Julia refers to?
[1 mark]

Dan says that Carl may have been distracted. What does distracted mean?

You can use a dictionary.
[1 mark]

What does Carl say he is worried about in his response to Dan?
[1 mark]
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NCFE Entry Level 3 Functional Skills Qualification in English
(XXXTXXXX/X)

Paper Title: Entry Level 3 Functional Skills Qualification in English:
Reading

Paper number: POO0OXXX Specimen Sample Material

Mark Scheme
v0.5

Marking guidelines
General guidelines

You must apply the following marking guidelines to all marking undertaken throughout the marking period. This is to ensure fairness
to all learners, who must receive the same treatment. You must mark the first learner in exactly the same way as you mark the last.

* The mark scheme must be referred to throughout the marking period and applied consistently. Do not change your approach to
marking once you have been standardised.

Reward learners positively giving credit for what they have shown, rather than what they might have omitted.

Utilise the whole mark range and always award full marks when the response merits them.

Be prepared to award zero marks if the learner’s response has no relevant material.

Do not credit irrelevant material that does not answer the question, no matter how impressive the response might be.





« The marks awarded for each response should be clearly and legibly recorded in the grid on the front of the question paper.
« If you are in any doubt about the application of the mark scheme, you must consult with your Internal Quality Assurer (IQA).





T Tt T =1

EL3.2.10

1@ ¢ (D) Tell his story of what happened to him yesterday
1 (b) Accept any <w=a emotion that can be derived from evidence in the text.
And
Any example from the text to support the answer (accept a paraphrase). EL3.2.9

He felt silly {1 mark)

The text says ‘I felt a complete idiot’ (1 mark)

He felt confused (1 mark)

The text says he didn’t know what to do next (1 mark)
He felt disbelieving/astonished (1 mark)






o Carl said he couldn’t believe anyone could do this and cause him so much trouble (1
mark)

1 (c)

o From the leisure centre

EL3.2.9

1 (d)

Accept any one of the foliowing:

Careful
Complete
Total

Full

Credit any other similar response.

EL3.2.11

1 (e)

Accept one of the following:

¢ Click on the (hyper) link
¢ (o to the Citizens Advice website
s Contact the bank

Credit any other similar response.

EL3.2.12

1(f)

Accept one of the following:

« Not concentrating
+ Not paying attention

Credit any other similar response.

EL3.2.11

1(g)

s Getting into debt

EL3.2.9

Section 2

2 (a)

s |t gives instructions as to what to do next

2 (b)

EL3.2.10

Award one mark for each of the _am:ma.._ﬁ to a maximum of 2 marks:

» It leaves people with little money (1 mark)

EL3.2.9






Credit any other similar response.

It leaves people with no means of paying for something (1 mark)
You have to cancel and replace the card which takes time (1 mark)

2 (c)

Accept any logical response for the oo_.;mMr similar to:

Credit any other similar response.

A number of
Many
Several
Numerous

EL3.2.11

2 (d)

(A) Bank Card Theft — steps to take now

EL3.2.9

2 (e)

Accept any one of the following:

Telephone numbers
Websites of organisations that can help

Credit any other similar response.

EL3.2.12

2(H

Accept any one of the following:

3

3rd

Keep an eye on your bank statement following the theft

You need to watch for any unusual or irregular activity taking place

EL3.2.12

2(g)

A crime number

EL3.2.9

Total marks available:

16
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NCFE Entry Level 3 Functional Skills Qualification in
English (XXX/XXXX/X)

Paper Title: Entry Level 3 Functional Skills
Qualification in English: Writing

Paper number: PO00XXX Specimen Sample Material

To be completed = pMark
by the examiner

Time allowed: 45 minutes

Section 1
Assessor instructions: Section 2
+ Read the below instructions and information to all learners. TOTAL MARR

Learner instructions:

Use black or blue ink.

Read each question carefully.

Answer all questions in the spaces provided.
All of the work you submit must be your own.

Learner information:

« The marks available for each question are shown in brackets.
¢ The maximum mark for this paper is 30.

¢ You must not use a dictionary.

Please complete the details below clearly and in BLOCK CAPITALS.

Learner name

Centre name

Learner number Cenfre number

Do not turn over until the invigilator tells you to do so.

All the material in this publication is copyright © NCFE.





Examiner use only

Section 1: Plurals and Alphabetical Order
This section has a possible 4 marks.

You should spend 10 minutes on this section.

1 (a)

1 (b)

1 (c)

What is the plural of hero?

[1 mark]
heroS
What is the plural of foot?
[1 mark]
Eooks
List the surnames below in alphabetical order:
[1 mark]
Surname Alphabetical order
Blackwell
%egum
Burgess B\ﬁcwd/(
Bowden p\
Rond A
Blunt %"\ ' v/
wiy
Bond B .
wdl&s
Begum fg
wg-e&s






1(d)

List the film titles below in alphabetical order:

[1 mark]

Film title Alphabetical order
Goodfellas ;(k/
Cerr ctar
Carrie C ; : i > CG((T{ o
Jaws
CaScho\anca
Casablanca
Goadellas
Avatar L&
G\ad_m:i-o/’
Gladiator

SCLLD S

Please turn over

Auo asn Jaliexq





Examiner use only

Section 2: Writing Composition

This section has a possible 26 marks. Of these marks, 6 are for spelling, punctuation and
grammar.

You should spend 35 minutes on this section.

2 (a) A local magazine wants reviews of films seen by their readers.
Write a review of a film that you have seen.
In your review, include information that other viewers will find useful.

Remember to write in paragraphs and include compound sentences using
conjunctions.

Writing composition 10 (marks)

ﬁ'\? NAa_L a\\ach\ Flrn (S gnod hut not af

OO iS5 e d ne_. Qnumaton Al - I i
A g AP N WGl DEeN (T ) o,f N hog
leonp  Linea e (s ot ©wl he (g ﬁ.mcj
G g \ :

On Yo Shceels ond Palls 1n love W Hhe

JoScain G rincesS: ThSmune (g e goad

. L i

(ea\_cnd Ho Wde alm & Glowsd

4






Please turn over

AJUO asn Jauuexy





Examiner use only

2 (b)

You had poor customer service at a restaurant recently and decide to make a
formal complaint.

Email the restaurant with the details of your visit (time, date and what you ate).

Give details about what spoiled your visit. Tell them what you expect them to do
about it.

Write your email below. You must select and use an appropriate:

e subject heading
« salutation or close.

Remember to write in paragraphs and include compound sentences using

conjunctions.
Writing composition 10 (marks)

To: feedback@worldfoods.co.uk

sublect: | Ppor  CuStoneS B rowces

Send

H

T Co ak qcmr (eStefant ON Sawerdoy af T
Wiy BBy, gyl (a0 ond Ghps
ubk - .
- 7
Cl\CV¥3T\ﬂWF’ buk oS efyxorezﬂ,anci
aookkar dme towd 1k (ocs on ks (,DaU =
at A h ( Y o€
M neCS
oo 7 Got i1y oo ik D Cold andd e cions
h AR - ,
) - G ht,
Wona D&l Jd= He pulled a face at me

Yeon g Wik cined,
'8 - d






(]f\()( ‘@@gf Lﬁd_—L, St~E QL_\():JJ-: g

Fhoy tale 46 PecPo Bl theee of tHam

0_hasle o Athown

"ﬂfwu L4 O,
U

This is the end of the assessment.

Please turn over

Ajuo asn Jauiexy
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NCFE Entry Level 3 Functional Skills Qualification in English
(XXXXXXX/X)

Paper Title: Entry Level 3 Functional Skills Qualification in English:
Writing

Paper number: POO0OXXX Specimen Sample Material

Mark Scheme
v0.5

Marking guidelines

General guidelines

You must apply the following marking guidelines to all marking undertaken throughout the marking period. This is to ensure faimess
to all learners, who must receive the same treatment. You must mark the first learner in exactly the same way as you mark the last.

¢ The mark scheme must be referred to throughout the marking period and applied consistently. Do not change your approach to
marking once you have been standardised.

Reward learners positively giving credit for what they have shown, rather than what they might have omitted.

Utilise the whole mark range and always award full marks when the response merits them.

Be prepared to award zero marks if the learmner’s response has no relevant material.

Do not credit irrelevant material that does not answer the question, no matter how impressive the response might be.

The marks awarded for each response should be clearly and legibly recorded in the grid on the front of the question paper.

If you are in any doubt about the application of the mark scheme, you must consult with your Internal Quality Assurer (IQA).





The Checking of Spellings against the Entry Level 3 Mandatory Words — Guidance for Assessors

¢ You are not required to check that all correct spellings present in a leamner’s response in the written composition are included
in the list of mandatory words applicable at Entry Level 3.
¢ Do not penalise any error made in spelling, punctuation and grammar skills above Entry Level 3.

Applying the mark scheme - Level of response

Guidelines for using extended response marking grids

o Extended response marking grids have been designed to award a learner’s response holistically and should follow a best-fit
approach. The mark scheme is broken down into mark bands, with each band having an associated descriptor indicating the
performance at that level. You should determine the level before determining the mark.

e When determining a performance level, Assessors will be required to use a bottom up approach. If the response meets all the
descriptors in the lowest mark band, you should move to the next one, and so on, until the response matches the level
descriptor. Assessors will be reminded to look at the overall quality of the response and reward learners positively, rather than
focussing on small omissions. If the response covers aspects at different levels, they must use a best-fit approach at this stage,
and use the available marks within the level to credit the response appropriately.





Subject Content Statements (SCS)

EL3.3.13

Use basic punctuation correctly (eg full stops, capital letters, question and exclamation marks)
EL3.3.14 _
Form irregular plurals i
EL3.3.15

Use mostly correct grammar (eg subject-verb agreement, consistent use of tense, definite and indefinite articles)

EL3.3.16

Use the first, second and third place letters to sequence words in alphabetical order

EL3.3.17

Spell correctly words designated for Entry Level 3 (see Appendix) Writing Component

EL3.3.18

Communicate information, ideas and opinions clearly and in a logical sequence (eg chronologically, by task)

EL3.3.19

Write text of an appropriate level of detail and of appropriate length (including where this is specified)

EL3.3.20

Use appropriate format and structure when writing straightforward texis, including the appropriate use of headings and bullet

points
EL3.3.21
Write in compound sentences and paragraphs where appropriate
EL3.3.22
Use language appropriate for purpose and audience
Subject
Q no Marking Guidance Marks | Content
Ref
Spelling Test
Award one mark for each correctly spelled word: E3.3.17
* accept 10 Words
e occasion taken from
e criticise Table 3 of






autumn

knee
although
frequently
particular
communicate
brought

Appendix
for spelling

Section 1

1(a)

heroes

EL3.3.14

1 (b)

feet

EL3.3.14

1(c)

Award one mark for the correct order:

Begum
Blackwell
Blunt
Bond
Bowden
Burgess

EL3.3.16

1(d)

Award one mark for the correct order:

Avatar
Carrie
Casablanca
Gladiator
Goodfellas
Jaws

EL3.3.16






Section 2

2 (a)

The response clearly reflects the purpose of the task and is of an appropriate length to
cover the details required. 1 (mark)

And
Award one of the following.
The response is:

e basic with limited details
1 (mark)

s mostly clear and accurate with sufficient detail
2 (marks)

o coherent with accurate and entirely appropriate detail
3 (marks)

And
Learner has used an appropriate format:

¢ aheading
1 (mark)

Award a maximum of one mark for any other suitable formatting feature:

s sub-headings

¢ bullet points

e attribution

Credit any other suitable response.

And

E3.3.18
E3.3.19
E3.3.20
E3.3.22






Award one of the following:

¢ Language and vocabulary is partly appropriate for the audience, and there may be the
occasional error in tone or register
1 (mark)

e Language and vocabulary is entirely appropriate for the audience
2 (marks)

Section 2

Writing Composition Marking Guidance

2 (a)

~Award one of the following:

¢ Use of at least one correct compound sentence and some evidence of paragraphing 1
(mark)

* Several compound sentences used accurately; minimum of two accurate paragraphs 2
(marks)

E3.3.21

| Spellin

Punctuation and Grammar

2 (a)

Award the following for:

¢ A range of punctuation is correct {capital letter, full stops, commas and question marks).
There may be a maximum of two errors
1 (mark)

And
Award the following for:

e Arange of grammar is correct (subject-verb agreement, consistent tense, definite and
indefinite articles). There may be a maximum of two errors
1 (mark)

E3.3.13
E3.3.15
E3.3.17






And
Spelling of words in free writing.
Award the following for:

o Spelling of words is correct. There may be a maximum of two errors
1 (mark)

2 (b)

The response clearly reflects the purpose of the task and is of an appropriate length to
cover the details required. 1 (mark)

And
Award one of the following. The response is:

¢ Dbasic with limited details
1 (mark)

» mostly clear and accurate with sufficient detail
2 (marks)

o coherent with accurate and entirely appropriate detail
3 (marks)

And

Learner has used an appropriate email format, to include:

e appropriate subject heading
1 (mark)

And

e eijther appropriate salutation and close or name at end

E3.3.18
E3.3.19
E3.3.20
E3.3.22






1 (mark)
And
Award one of the following:

e Language and vocabulary is partly appropriate for the audience, and there may be the
occasional error in tone or register
1 (mark)

» Language and vocabulary is entirely appropriate for the audience
2 (marks)

Section 2 Writing Composition Marking Guidance

2 (b)

Award one of the following:

¢ Use of at least one correct compound sentence and some evidence of paragraphing 1
(mark)

e Several compound sentences used accurately; minimum of two accurate paragraphs
2 (marks)

E3.3.21

Spelling,

Punctuation and Grammar

2 (b)

Award the following for:

* Arange of punctuation is correct (capital letter, full stops, commas and question marks).
There may be a maximum of two errors
1 (mark)

And

Award the following for:

E3.3.13
E3.3.15
E3.3.17






* Arange of grammar is correct (subject-verb agreement, consistent tense, definite and

indefinite articles). There may be a maximum of two errors
1 (mark)

And

Spelling of words in free writing.

Award the following for:

o Spelling of words is correct. There may be a maximum of two errors

1 (mark)

Total marks availabie:

40
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