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Copyright Notice 

All rights reserved. No part of this publication 
may be reproduced, distributed, or transmitted in 
any form or by any means, including 
photocopying, recording, or other electronic or 
mechanical methods, without the prior written 
permission of the publisher. 

Disclaimer 

This publication has been produced by NCFE to 
support a qualification but this in no way means 
that it is essential to achieving the qualification.  
It is our practice to ensure that the authors of 
works are not involved in, or have sight of, any 
assessment material to ensure that none of the 
content can be used verbatim in an assessment. 
Any resource lists published by NCFE may 
include this resource and other appropriate 
resource. 
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Identify and understand the main 
points, ideas and details in texts 
There are two parts to what this subject content statement is asking: To identify the 
main points and ideas. 

How the main points and ideas are presented 

Firstly, you need to know the type of text you are reading. Here are some of the main 
examples you will see: 

However, you also need to be able to identify the purpose of the text. There are four 
main purposes for a text you may come across: 

1. Persuasive

2. Informative

3. Instructive

4. Descriptive

You also need to know: 

1. Presentational features of text types

2. Language features of text types

The table on the next page gives some examples of text types, purposes and 
possible language features. 

Letter, Email, Leaflet, Form, Brochure, Article, Notice, Report, 

Review and Advertisement 
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Table Heading Purpose of 
Text 

Possible 
Language 
Features 

Possible 
Presentational 
Features 

Text in table 
headings need to 
be white on blue 
background.  

Other table content 
should be black. 

Persuasive Repetition (Help! 
Help!) 

Engaging adjectives 
(Adorable, Expensive) 

Catchy slogans (Just 
do it) 

Rhetorical questions. 
(Do you want to be the 
best?) 

Heading  

Images  

Bullet points 

Article for a 
newspaper 

Informative Facts (London is a 
capital city) 

Rhetorical questions 

Engaging adjectives  

Repetition 

Heading  

Subheading 

Columns  

Paragraphs 

A recipe or 
directions 

Instructive Instructive writing tells 
you how to do 
something and often 
uses a verb at the start 
of the sentence. 

Images  

Headings  

Bullet points 

Diagrams 

A review of a 
holiday  
or place 

Descriptive Adjectives 

Five senses (sight 
sound, smell, touch, 
taste) 

Comparisons such as 
similes and metaphors. 

Heading 

Bullet Points 

Quotation 
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Identifying and Understanding 
Activities 

Activity 1 
Match the following titles to the text type 

Title Purpose – Text Type 

How to make a cup of tea Informative 
The island time forgot Persuasive 

Advert for trainers Instructive 
How volcanoes are formed Descriptive 

Activity 2 

1. What is the purpose of this text?

2. What presentation and language features tell you this?

Go harder with 
Stamina! 
Its unique thirst-quenching 
properties help you to workout 
harder, longer and better. 

Zingy refreshment guaranteed. 

Choose Stamina for performance.
Choose Stamina for recovery. 
Choose Stamina for life! 

• Read this text.

• Identify its purpose.

• State the presentation and 
language clues that tell
you this (see table from
previous page for
reminder of presentation
and language devices)
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