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NCFE Level 2 Functional Skills Qualification in English: Writing

Paper number: P001748

Time allowed: 1 hour
	To be completed by the examiner
	Mark

	Activity 1
	 / 22

	Activity 2
	 / 22

	TOTAL MARK
	/ 44



Learner instructions
· Use black or blue ink.
· Answer all questions.
· Read each question carefully.
· Write your responses in the spaces provided.
· All of the work you submit must be your own.

Learner information
· The marks available for each question are shown in brackets.
· The maximum mark for this paper is 44.
· The use of a dictionary is not permitted.
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Please complete the details below clearly and in BLOCK CAPITALS.
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This assessment is about:
· environmental awareness
· starting a new job or course.

	Read the information provided and complete the two writing activities:
Activity 1: Write a letter [22 marks]
Activity 2: Write an article [22 marks]



41% of the marks are available for evidence of accurate spelling, punctuation and grammar.

Suggested timings:
· Allow 10 minutes overall for reading, planning and proofreading.
· Allow approximately 25 minutes for Activity 1.
· Allow approximately 25 minutes for Activity 2.







Please turn over for Activity 1.


    Activity 1: Write a letter
    This activity has a possible 22 marks available.
    Complete the activity in the space provided.

An environmental expert recently gave a talk at your place of learning. The expert talked about some practical things that you could do to help the environment. This was the last slide from their presentation:

[image: Graphical user interface, text, application

Description automatically generated]

You have been asked to write a letter of thanks to the expert. 

In your letter, you should:     
			
· explain what you have learned from the talk 
· say why these environmental issues are important to you 
· say what you might do as a result of the talk.

Address your letter to:

Dr P. Martane 
The Environmental Hub 
Bayley Block
High Street
Luthorpe 
LT11 5PL
                                                                                                                                      [22 marks]

      You may use the space below for planning and drafting your letter.
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




          Write your letter here:
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	





    Activity 2: Write an article
    This activity has a possible 22 marks available.
    Complete the activity in the space provided.	

You have been asked to write an article for a newsletter. The article will give advice to young people who are new to your place of work or study.

In your article, you could give the following information:

· what to expect in a typical day 
· comments on your own experiences at the place of work or study
· advice on how to make a good start. 

Your article should be between 250-350 words.
                                                                                                                                [22 marks]

        You may use the space below for planning and drafting your article.
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




        Write your article here: 
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[Total: 44 marks]
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This is the end of the external assessment.
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What can you do?
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* Reduce, reuse and recycle waste
* Volunteer — pick up litter / plant trees

» Change the way you travel
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