

Set A (Sample) Source Doc (Task 3) ICT Entry Level 3_Costs (Email)

This should be sent to the learner in an email to be used with Task 3. 
The subject field should be: Costs
The email address used must be accessible to the learner during the assessment. 

Please delete this text before using with learners. 


Hi



We are having a leaflet printed for the trip.
There is a spreadsheet on the external storage device with the title Leaflet Costs.
The paper size should be A4 with portrait orientation. Please change this on the spreadsheet and work out the total cost of printing the leaflets. 




[bookmark: _GoBack]Thanks __________ (insert name of Assessor)








